
 

Potential council member: 
1. Completes  application form obtained from 

Department or regional council website, 
2. Obtains signature from agency if s/he is 

representing agency, and  
3. Submits to local council.  

Application 
complete? 

Yes 

Regional council staff review for: 
1. Local chair signature. 
2. Organization signature (if 

representing an organization). 
3. Position on the regional 

council the candidate will be 
filling.  

No 

Regional council staff returns 
incomplete application to applicant. 

 

Department admin staff: 
1. Verifies the applicant is eligible for council position (type). 
2. Logs appointment application into internal tracking system. 
3. Assembles appointment packet. 
4. Sends completed appointment packet to the Office of the 

Assistant Secretary for Health Systems Quality Assurance. 

Approved?  
 

Potential Council member 
remedies discrepancies in the 
application and re-submits to the 
regional council.    

Regional Council Member Appointment Process 

Applicant Department of Health (Department) Local council 

Local Council 
Chair signs the 
application form 
and submits to 
regional council. 

Regional council staff 

Regional council staff 
mail application to 
Department admin staff 
or email scanned 
application to: 
regionems@doh.wa.gov 
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Department Assistant Secretary approves appointment. 

Department admin staff: 
1. Sends letter of appointment to the council member.  Copy 

of appointment letter is sent to regional council and 
Department EMS regional staff. 

2. Updates council roster and posts update on DOH SharePoint 
site. 

 


